Setting up email in outlook express

Setup based on outlook express 6.

1. Open Outlook express, If this is the first time that you have done this you will
be greeted with a wizard for creating a new account, if you get this skip to

step 5.

2. You should now have the outlook express window open:
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3. Open the tools menu and select “Accounts...”
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4. Select “Add -> Mail Account”

Internet Accounts

Al | Mail | Mews || Directory Service |

Account Tvpe Connection Femove [
@Mive Directory  directory service Local Area Netwoark - =
%Bigfnm Imtemet ... directony service Local Area Metwork
%‘-ﬁeﬂSign Intemet ... directony service Local Area Metwork oy e Diadi
%WhDWhere Inter... directony service Local Area Netwark




5. Under “Display Name” enter your name (We recommend adding the
company name in brackets at the end)

Internet Connection Wizard

When vou send e-mail, vour name will appear.in the From field of the outgoing message.
Type your name as you would like it to appear.

Display name: !Ynur Mame|

For example: John Smith

= Back [ Meat ][ Canecel ]

6. Click next and on the following screen enter the email address that you have
been given.

Internet Connection Wizard

Intemet E-mail Address

Your e-mail address is the address other people use to send e-mail messages to you.

E-mail address: !Email Address Here

For example: someone@microsoft com

< Back “ Mext = l[ Cancel




Click next, you will now be prompted to enter your server settings,

* Your incoming mail server is a POP3 server

* Your Incoming and outgoing mail servers are both mail.luvmuzik.com

Internet Connection Wizard

E-mail Server Names

My incoming mail server is a [F‘DPE W | erver.

Incoming mail (POP3, IMAP or HTTP) server:

miail luvmuzik com

An SMTF server is the server that is used for your outgoing e-mail.
Dutgoing mail (SMTF) server:

mail luvmuzik com| |

<Back || MNext:

l [ Canecel ]

Click Next, you will now have to enter your account name and password,
these have been sent to you by the mail server administrator in a separate

email. Be sure to tick the “Remember password option”

Internet Connection Wizard

Intemet Mail Logon

Type the account name and passward your Intemet service provider has given you.

Azcount name: E;javid@domain |
Password: |ooooo.o. |
Remember password

If your Intemet service provider requires you to use Secure Password Authertication
{SPA) to access your mail account, select the ‘Log On Using Secure Password
Authentication (SPAY check bax.

[ Log on using Secure Password Authertication (SPA)

< Back “ Mext ][ Cancel




9. If you skipped the first 4 steps because of the wizard you now need to

complete step 1 and then return here.

You should now have an entry for mail.luvmuzik.com in your accounts list.
Highlight this by clicking on it once and then click on the properties button.

Internet Accounts

Al |MEI | News | Directory Service |

Account Type
%Fu:tiue Diirectony directory service
% Bigioot Intemet ...  directory service
mail {defautt)
%"u"&l‘iSign Intemet ... directory service
@‘."ﬂhﬂ"."ﬂhere Inter... directony service

Connection

Local Area Metwark
Local Area Network
Ay Available

Local Area MNetwork
Local Area Netwark

10. You should now have the screen shown below, select the “Servers” tab at

the top of the page.

= mail.luvmuzik.com Properties

 General | Servers | Connection | Securty | Advanced |

Mail Account -

Server”.

Type the name by which you would like to refer to these
servers. For example; "Work" or "Microsoft Mail

e ,
nail Juvmuzik com

User Infarmation —

MName: !Ynur MName

Crganization: |

E-mail address: |dav1d@test.u:nm

Fiephr address: |

Include this account when receiving mail or synchronizing

(6] 4 ] l Cancel




11. Tick the box at the bottom of the servers tab which says “My server requires
authentication” and then press the settings button.

*= mail. luymuzik.com Properties

| General | Servers | Connection ii Security ,: A.d*.ranced|

Server Information -

-
My incoming mail serverisa  |POP3 | SEMVET.

[ncoming mai (POP3): |mail.luvrnuzik.c:nm |

Outgeing mail (SMTP): |mail.luvmu1ik com |

[ncoming Mail Server

Account name: |dauid@dnmain |
Passward: |Iiiiliii |
Remember passward

[ ]Log on using Secure Password Authentication

Outgoing Mail Server

Ihy server reguires authentication

| ok || cance || ppty |

Make sure the first option is selected (As in the image below) and then press
OK.

Outgoing Mail Server

Logon Information
(=) lse same seftings as my incoming mail ssrver

) Log on using

QK ] [ Cancel




12. The rest of these settings are correct, press OK

*= mail. luymuzik.com Properties

| General | Servers | Connection ii Security ,: A.d*.ranced|

Server Information -

-
My incoming mail serverisa  |POP3 | SEMVET.

[ncoming mai (POP3): |mail.luvrnuzik.c:nm

Outgeing mail (SMTP): |mail.luvmu1ik.c:nm

[ncoming Mail Server

Account name: |dauid@dnmain |
Passward: |Iiiiliii |
Remember passward

[ ]Log on using Secure Password Authentication

Outgoing Mail Server
My server requires authertication

[ OK l [ Cancel

| [ Apply

]

13. Finally close the “internet accounts window” by clicking either on the close

button or on the X on the top right.

Internet Accounts

Al |I"-"IEI _|i"EJews i Dirsctory Service |

Account Tvpe
%Mive Diirectony directony service
% Bigfoot Intemet ... directory service
@mail.luvmuzik.cum mail {default)
%"u’eﬁSign Intemet ... directony service
%‘."Mn‘.’u’here Inter...  directory service

Connection

Local Area Metwark
Local Area Metwoark
Any Available

Local Area Metwark
Local Area Metwork




14. You can now press “Send/Receive” and you should start receiving your
emails.
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15. If you have multiple accounts in outlook (if you use it for your personal mail
as well) you will have to be sure that when you compose your email that you
select the luvmuzik account as the one that you want to send the mail

through.
More information can be provided on this at request.






