
Setting up email in outlook 

 
Setup based on outlook 2003. 

 

1. Open Outlook and select the “Tools” Menu and then select “Email Accounts”. 

 

 
 

2. Select the “Create a New Email Account” radio button and press next 

 

 
 



3. Select “POP 3 Account” 

 

 
 

4. Fill in Your name, email address, user name and password 

User Name is your email address without the TLD (.co.uk/.com etc) 

Pop & SMTP Server is: mail.scarycow.co.uk 

 

 
 

 



5. Click on the “More Settings” Button and open the “Outgoing Server” Tab 

Tick the “My Outgoing Server Requires Authentication” checkbox and ensure 

that the radio button for “Use same settings as my incoming mail” is checked. 

 

 
 

Press OK. 

6. Press Next, then finish. 

 

 

 


